
AGENDA 
City Council Meeting 

Tuesday, August 12, 2025 
 
  

REMOTE PARTICIPATION  
 

Zoom link is made available, however, the City of Rocky Ford does not and cannot guarantee Internet connection or online broadcasting. Remote 
attendance is at the risk of the attendee as the public meeting will continue in person regardless of the City’s broadcasting capability 

Join Zoom Meeting by Computer: https://us06web.zoom.us/j/7192547414 Meeting ID: 719 254 7414 
 

 

REGULAR MEETING ð 6:00 PM 
 

1. CALL MEETING TO ORDER 
2. ROLL CALL 
3. PLEDGE OF ALLEGIANCE 
4. MISSION STATEMENT 

ñImprove the quality of life in the City of Rocky Ford, making it a great place to live and work, while strengthening 

relationships and creating pride in the Communityò. 
 

5. PUBLIC COMMENT 

Citizens may address the Council on items that are not on the agenda. Any comments regarding City personnel may 
not be discussed. Personnel-related matters shall be directed through the appropriate chain of command. Please sign 
in prior to the meeting. Neither Council members nor City staff should be expected to engage in discussions with any 
speaker. Council may direct staff to follow-up with certain matters. Please limit your comments to three (3) minutes or 
less. 
 

6. CONSENT AGENDA 
A Consent Agenda is contained in this meeting agenda.  The consent agenda is designed to assist making the meeting 
shorter and more efficient.  Items left on the Consent Agenda may not be discussed when the Consent Agenda comes 
before the Council.  If any Council member wishes to discuss a Consent Agenda item, please tell me now and I will 
remove the item from the Consent Agenda and place it in an appropriate place on the meeting agenda, so it can be 
discussed when that item is taken up by the Council. 
6.1    Approval of Council meeting minutes from July 22, 2025 – Regular meeting at 6:00 pm 
6.2   Approval of Council meeting minutes from August 5, 2025 – Special meeting at 2:00 pm 
6.3    Application for a Special Events Permit – Malt, Vinous, and Spiritous Liquor, BPOE #1147, 301 N 9th St, Rocky 

Ford, CO on August 15, 2025, and August 16, 2025, from 9:00 am to 2:00am 
 

7. APPROVE AGENDA  
 

8. PRESENTATIONS, AWARDS, PROCLAMATIONS 
              8.1 Proclamation – Rocky Ford Watermelon Day 

8.2 Presentation –  
     

9. STAFF REPORTS and CITY MANAGERõS REPORT 
9.1 City Manager – Stacey Milenski 
 

10. COUNCIL REPORTS 
 

11. PUBLIC HEARING 

11.1 Application for Tavern License - Boss’ Pizza, Chicken & Sports Bar, LLC, 411 N Main Street, Rocky Ford, CO 

81067 

11.2 Application for Retail Malt Beverage and Wine License – EZ Spirits, 913 Railroad Ave, Rocky Ford, CO 81067 

 

12. OLD BUSINESS 
12.1  

 

 

 

 

 

 

 

 

 

203 S Main Street 
Rocky Ford, CO 

81067 
 

PH: 719.254.7414 
FX: 719.254.7416 
_______________ 

 
Stacey Milenski 

City Manager 
_______________ 

 
Duane Gurulé 

Mayor 
 

Nicole Roberts 
Ward I 

 
Nanette Mosby 

Ward I 
 

Johnny McMurray 
Ward II 

 
Nic Martinez 

Ward II 
 

Robert Barron 
Ward III 

 
Thomas Mullins 

Ward III 
_______________ 

 
City Clerk 

719.254.7414, ext. 107 

 
Police Chief 
719.254.3344 

 
Fire Chief 

719.254.3322 

 
Public Works 

719.254.7414, ext. 105 

 
Human Resources 

719.254.7414, ext. 110 

 
Parks & Recreation 

719.254.7414, ext. 106 

 

https://us06web.zoom.us/j/7192547414


 

13. NEW BUSINESS 

13.1 Application for Tavern License - Boss’ Pizza, Chicken & Sports Bar, LLC, 411 N Main Street, Rocky Ford, CO 

81067 

13.2 Application for Retail Malt Beverage and Wine License – EZ Spirits, 913 Railroad Ave, Rocky Ford, CO 81067 

13.3 Nuisance Property Priority List 

13.4 Job Description – City Clerk 

13.5   Job Description – Public Works General Worker 

13.6   Job Description – Museum Curator 

13.7   Authorization to do Business from Otero County Clerk 

13.8   IGA Otero County Clerk – Coordinated Elections & Designated Election Official 
 

14. PUBLIC COMMENT 

 

15. EXECUTIVE SESSION 

15.1 None 
 

16. UPCOMING COUNCIL MEETINGS 
16.1 August 19, 2025, from 2 p.m. – 4 p.m. City Council Work Session 

16.2 August 26, 2025, at 6:00 p.m. - Regular City Council Meeting  

 
ADJOURNMENT 

 

Time: ______________ 
 
 
 
 
 
 

 

AGENDA IS SUBJECT TO CHANGE 
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Nic Martinez 
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Robert Barron 
Ward III 

 
Thomas Mullins 

Ward III 
_______________ 

 
City Clerk 

719.254.7414, ext. 107 

 
Police Chief 
719.254.3344 

 
Fire Chief 
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Public Works 
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719.254.7414, ext. 106 
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A PROCLAMATION   

ROCKY FORD WATERMELON DAY 

AUGUST 16, 2025 

WHEREAS, Watermelon Day holds the distinct honor of being the pioneer of Colorado’s autumn 

festivals, with its roots tracing back to 1878, when the Honorable G.W. Swink hosted the first 

celebration in Rocky Ford, attended by just 25 people; and 

 

WHEREAS, what began with a modest gathering - where a grain door from a Santa Fe boxcar 

served as the table - soon evolved into a beloved annual tradition that brought together thousands, 

showcasing Rocky Ford’s hospitality, community pride, and rich agricultural heritage; and 

 

WHEREAS, by 1883, the event had outgrown storefronts and boxcars, with melons served on long 

tables in groves and displays of local agricultural and horticultural products drawing regional 

attention; and 

 

WHEREAS, Rocky Ford residents, especially the women of the community, played a vital role in 

feeding guests until crowds grew so large that extra help was needed just to cut the melons; and 

 

WHEREAS, in 1887, the arrival of the first excursion train marked the event’s growing popularity, 

bringing visitors from across the state and establishing Watermelon Day as a cultural institution in 

the Arkansas Valley; and 

 

WHEREAS, by 1892, Watermelon Day laid the foundation for the Arkansas Valley Fair, and the 

celebration grew to host over 12,000 people with a legendary 500-foot-long table, becoming an 

occasion frequently honored by Colorado Governors and other distinguished guests; and 

 

WHEREAS, Rocky Ford Watermelon Day is more than just a celebration of fruit - it is a testament 

to the power of community, the legacy of agriculture, and the enduring identity of Rocky Ford as the 

home of the world’s finest watermelons; 

 

NOW, THEREFORE, I, Duane Gurule, Mayor of the City of Rocky Ford, Colorado, do hereby 

proclaim August 16, 2025, as 

 

ROCKY FORD WATERMELON DAY 
 

in the City of Rocky Ford and encourage all residents and visitors to join in honoring our proud 

agricultural history, the generations of farmers and families who made it possible, and the joyful 

community spirit that continues to define our great city. 

 

 

Signed this 12th day of August, 2025.  

 

___________________________  

Duane Gurule, Mayor 

 

 

Attest:  

 

 

____________________________ 

Stacey Milenski, Interim City Clerk 





 
 
To: Mayor Gurulé and City Council Members 
From: Stacey Milenski  
Date: August 12, 2025 
 
PROPERTIES: 

• Liberty School: No update 
• Brewer Construction Site: No Update 
• 1149 Railroad Update: No Update 
• 400 S Main Update: No update 

 
NEW/OLD BUSINESS/UPCOMING: 

• Sidewalk Improvement Plan: Update/Elegant Concrete 
• 50/50 Sidewalk Program: Update 
• Sally Cope is working with Black Hills Energy on an incentive program for the lighting in the arena  

o Approved in the amount of $34,000 
o More details to come 

• Please attend the Wake-Up Breakfast at the Gobin Building, August 13 @ 6:45 am 
o Catered by Frontier Dinner 

• 148th Arkansas Valley Fair, August 13-16, 2025 
• School has started, please watch out for the kids 

 
DEPARTMENT UPDATES: 

• Rocky Ford Fire Department:  
• Rocky Ford Police Department:  
• Rocky Ford Communications:  
• Rocky Ford Public Works:  
• Rocky Ford Parks and Recreation/Cemetery: 
• Rocky Ford Public Library: 
• Rocky Ford Museum: 

City Manager’s Report 
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203 SOUTH MAIN STREET I  ROCKY FORD, CO 81067  I  719-254-7414 
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Revised 8/4/2025    

 

 

 

 

CITY CLERK/ADMINISTRATIVE ASSISTANT 
 
Classification:  Full-Time, Non-Exempt     Opened: August 13, 2025 
Department: Administration      Closing Date: Until Filled 
Pay Range: $22-$26/hr. DOE 
 
 
GENERAL PURPOSE 

The City Clerk/Administrative Assistant works under the general supervision and direction of the City 
Manager. This position provides comprehensive administrative, legislative, and technical support to the 
City Manager and to the Mayor and City Council. This position is responsible for the preservation of official 
city records, oversight of municipal elections, administration of liquor licensing, and enforcement of 
municipal codes. The City Clerk/Administrative Assistant ensures compliance with statutory and 
regulatory obligations, supports transparence in local government, and promotes efficient public service 
delivery. The City Clerk/Administrative Assistant performs a broad scope of administrative duties, 
extensive public contact and management of multiple priorities. 
 
KEY RESPONSIBILITIES  
 
Records Management & Certification 

• Serve as the official custodian of city records and public documents 

• Certify and record legal documents including ordinances, resolutions, contracts, easements, 

deeds, and other official records 

• Seal and attest to official city documents and ensure all records are appropriately cataloged and 
filed 

• File ordinances and resolutions and oversee codification into the municipal code book 
 

City Council and Meeting Support 

• Attend and record all regular and special meetings, work session meetings, planning commission 
meetings 

• Prepare and distribute meeting agendas, packets, minutes, and legal notice in compliance with 
statutory deadlines 

• Maintain and operate meeting management software and audio recording systems 
 
Public Records and Open Government 

• Provide public records in accordance with the Colorado Pen Records Act (CORA) 

• Research statutes, ordinances, resolutions, and other records to respond to inquiries from the 

City Council, staff, legal counsel, and citizens 
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Elections Administration 

• Serve as the Designated Election Official for municipal elections 

• Oversee all election functions, ballot preparation, candidate filings, election judge coordination, 
certification of results, and storage/purging of materials in accordance with state law  

• Facilitate processes for initiative, referendum and recall petitions 

 
Licensing 

• Issue, maintain, and record liquor licenses, marijuana licenses, special events permits, serves as 

liaison to state licensing authorities, vendor, peddler’s, business licenses  

• Maintain business registries and vacant building registries 

• Assist with building permits, zoning permits, use by right and use by review permits  
 
Reports and Communications 

• Provide information and respond to inquiries from citizens, businesses, civic groups, and media  

• Prepare and present reports, studies, and surveys requested by City Council, Planning Commission 
Chair, and the City Manager 

 
Other Duties 

• Pursue continuing education and certification through the Colorado Municipal Clerks Association  

• Type correspondence on behalf of the Mayor and City Council, coordinate travel arrangements 

and registrations for meetings and conferences 

• Provide general administrative office support to the City Manager 

• Maintain working knowledge and readiness for office procedures 

• Perform additional responsibilities as assigned by the City Manager 

• Establish and maintain highly effective working relationship with the Mayor, City Council, other 
appointed officials, committee members, department director and supervisors, staff, residents, 
representatives of civic and community groups, media, the public and others encountered in the 
course of work 

 

MINIMUM QUALIFICATIONS 

• High School diploma or GED is required 

• Valid Colorado driver’s license 

• Bachelor’s degree in Public Administration, Records Management, Office Automation, or a related 
field is preferred 

• Five (5) years of experience in advanced clerical, records management, public administration, or 
a related field is preferred  

• Any equivalent combination of education and experience may be considered 

• Willingness to purse or maintain certification with the Colorado Municipal Clerks Association  

• Willingness to become a Notary Public Certification 
` 
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Physical and Working Conditions 
Work is generally performed in an office setting and requires extended periods of sitting and computer 
use. May be required to occasionally lift or move up to 25 pounds. Must be able to see and focus on 
close work. 
 
Working Hours: 

• Full-time, with benefits, and Paid Time Off 

 
To apply please scan the QR Code: 

 
 
 
 

 
 

 
 
 
 

Or email your resume and cover letter to Shelly Valdez, Human Resources Director, at 
svaldez@rockyford-co.gov. Applications may also be submitted in person or delivered to: 
 

City of Rocky Ford 
203 S Main Street 

Rocky Ford, CO 81067 
 
Equal Opportunity 
The City of Rocky Ford is an Equal Opportunity Employer and a Drug-Free Workplace. We celebrate 
diversity and are committed to creating an inclusive environment for all employees and residents.  
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JOB DESCRIPTION ACKNOWLEDGEMENT FORM 
Employee Name:        

Job Title:            

Department:         

Supervisor:         

Date:     

 

I acknowledge that I have received, read, and understand the job description for my position as CITY 

CLERK in the ADMINISTRATION OFFICE.  I understand the duties and responsibilities associated with my 

role and agree to perform them to the best of my ability. I also understand that this job description is 

not exhaustive and that additional duties may be assigned as needed. 

I acknowledge that this job description does not constitute a contract of employment and that my 

employment is at-will, meaning that either the company or I may terminate the employment 

relationship at any time, with or without cause or notice. 

 

Employee Signature:         

Date:       

 















August 12, 2025 

Otero County Clerk and Recorder’s Office  
13 W. 3rd Avenue 
La Junta, CO 81050 

RE: Conducting business for the City of Rocky Ford  

Please be advised that Stacey Milenski, City Manager for the City of Rocky Ford, is fully authorized to 
conduct any business on behalf of the City of Rocky Ford.  

Please contact me with any questions or concerns. 

Respectfully, 

Duane L. Gurulé 
Duane Gurule 
Mayor, City of Rocky Ford 

203 S Main Street 
Rocky Ford, CO 

81067 

PH: 719.254.7414 
FX: 719.254.7416 
_______________ 

Stacey Milenski 
City Manager 

_______________ 

Duane Gurulé 
Mayor 

Nanete Mosby 
Ward I 

Nicole Roberts 
Ward I 

Michael Montano 
Ward II 

Nicholas Martinez 
Ward II 

Robert Barron 
Ward III 

Thomas Mullins 
Ward III 

_______________ 

City Clerk 
719.254.7414, ext. 107 

Police Chief 
719.254.3344 

Fire Chief 
719.254.3322 

Public Works 
719.254.7414, ext. 105 

Human Resources 
719.254.7414, ext. 110 

Parks & Recreation 
719.254.7414, ext. 106 



INTERGOVERNMENTAL AGREEMENT  

COORDINATED ELECTION 2025 

THIS INTERGOVERNMENTAL AGREEMENT, made, executed and entered 
into this 5th day of August 2025, by and between OTERO 

COUNTY CLERK AND RECORDER, hereinafter referred to as "COUNTY  
CLERK", AND City of Rocky Ford, hereinafter referred to as "Rocky 
Ford", to set forth the duties, obligations, and requirements for 
each party hereto, concerning the conduct of the Coordinated 
Election to be held on November 4, 2025. 

WITNESSETH: 

WHEREAS, pursuant to Colorado Constitution Article XIV, 

Section 18 (2) (a), and Section 29-1-203, C.R.S., as amended, 

the COUNTY CLERK and Rocky Ford may cooperate or contract with 

each other to provide any function, service of facility lawfully 

authorized to each, and any such contract may provide for 

sharing of costs, the imposition of taxes, and incurring of 

debt; and 

WHEREAS, the COUNTY CLERK AND RECORDER ("COUNTY CLERK") 

and "Rocky Ford" are authorized to conduct elections as 

provided by law; and 

WHEREAS, "Rocky Ford" has determined that it is in the best 

interests of "Rocky Ford" to conduct its election to be held on 

November 4, 2025 ("ELECTION") as a "COORDINATED ELECTION" as 

such term is defined in the Uniform Election Code of 1992, as 

amended ("CODE"), and the Code contemplates the entry into and 

performance of an intergovernmental agreement to cooperate in 

the conduct and financing of the Election; and 

WHEREAS, COUNTY CLERK and "Rocky Ford" has determined that 

it is in the best interest of OTERO COUNTY and of "Rocky Ford", 

and their respective inhabitants and landowners to cooperate 

and contract concerning the Election upon the terms and 

conditions contained herein; and 

WHEREAS, the COUNTY CLERK of Otero County has determined 

by HB1303 that all Colorado Elections conducted the County 

shall be "Mail Ballot Elections", and 

WHEREAS, the COUNTY CLERK AND RECORDER of Otero County 

("COUNTY CLERK") and "Rocky Ford" (Collectively the 

"Parties") desire to set forth their respective 

responsibilities for the election conducted pursuant to the 

Intergovernmental Agreement. 1 



 PURPOSE AND GENERAL MATTERS 

1. Purpose. The purpose of this agreement is to set 

forth the obligations of the parties to this agreement with 

respect to the conduct and financing of the Election on 

November 4, 2025. 

2. Designated Election Official, Otero Election 

Personnel. Except as otherwise provided herein, the OTERO 

COUNTY CLERK shall act as the designated election official 

for the conduct of the election of "Rocky Ford" for all 

matters in the Code which require action by the designated 

election official. The COUNTY CLERK AND RECORDER shall have 

primary responsibility for the coordination of the election 

for "Rocky Ford" and the procedures to be completed by the 

COUNTY CLERK hereunder. 

"Rocky Ford" hereby designates Stacey Milenski as its 

"election officer", who shall act as the primary liaison 

between "Rocky Ford" and the COUNTY CLERK and who shall have 

primary responsibility for the conduct of election 

procedures to be handled by "Rocky Ford" hereunder. To the 

extent that the Code requires a "Designated Election 

Official" with "Rocky Ford" conduct a task, the election 

officer shall act as such designated election official. 

Nothing herein shall be deemed or construed to relieve the 

COUNTY CLERK AND RECORDER or the BOARD of "Rocky Ford" from 

their official responsibilities for the conduct of the 

Election. 

3. Jurisdictional Limitation. "Rocky Ford" 

encompasses territory within Otero County. 

4. Term, Renewal, and Activation. Although this Agreement  

is specifically written to deal with the November 4, 2025 election, 

it is intended to be effective through December 31, 2025, and 

automatically renewed for successive one year periods thereafter, 

unless terminated in writing by notice given by the Party seeking 

termination to the other Party on or before November 22nd prior to 

December 31st on which the Agreement shall be terminated. The dates 

cited for the election shall change to the proper November date as 

needed for the year in which the future Coordinated Election may 

occur. The intent of this automatic renewal provision is to put in 

place the intergovernmental agreement contemplated by the Code by 

the time required by the Code without extensive annual 

renegotiations. 

2 



Although the Agreement automatically renews, actual use of 

the Agreement for any election held by the "Rocky Ford" 

shall be conditioned upon: 

• A determination, by Resolution of the Board of 

Directors of the "Rocky Ford", that an election 

is required and that the election shall be held 

as a Coordinated Election. 

• Notice of (1) being delivered to the COUNTY CLERK 

at least one hundred (100) days prior to the 

proposed election date-July 25, 2025. 

• Acceptance of the notice indicated in (2) by the 

COUNTY CLERK and determination by the COUNTY CLERK 

that the COUNTY CLERK shall undertake her duties under 

the Agreement, with notice of such determination to be 

delivered to the "Rocky Ford" within seven (7) days of 

the COUNTY CLERK'S receipt of the notice indicated in 

(2). 

Following the completion of the above conditions, the 

election procedures in the Agreement shall be activated. 

COUNTY CLERK DUTIES: 

The COUNTY CLERK shall perform all services necessary for 

voting in the jurisdiction's elections, including but not 

limited to, preparation of mail-in and ballot voter 

materials, mailing mail-in, receipt of mail-in, checking 

voter qualifications, and preparation for counting; training 

and supervising mail ballot judges; opening and supervising 

required VSPC’s (Voter Service Polling Centers).  

Adhere to all applicable provisions of Title 1 which are 

necessary or appropriate to performance of all duties. 

A. Designate a Contact  

The County Clerk designates Holly Huerta-Hudak to act as the 

primary liaison between the County Clerk and the 

jurisdiction. The jurisdiction designates Stacey Milenski to 

act as primary liaison between the jurisdiction and the 

county. 

B. Mail/Mail-in Ballots  

Provide locations for voters to apply for and obtain mail (or 

mail-in) ballots. Location being Otero County Clerk's Office, 

13 W. 3rd St., Room 210, La Junta, CO 81050. 

3 



C. Early Voting Sites  

Provide the following early voting sites: Otero County 

Clerk's Office, 13 W. 3rd St., Room 210, La Junta, CO 81050. 

D. Election Day Support  

Provide support on the date of the election by telephone 

and in person, should the need arise, until counting of the 

ballots is completed. 

Provide telephone and in person support from 6:00 a.m. to 

the conclusion of ballot counting on Election Day. 

E. Provide Voter Lists or Numbers  

Provide the jurisdiction the number of registered electors 

within the jurisdiction as of the cutoff for registration. 

Certify the number of registered electors within Otero County 

portion of the jurisdiction no later than October 10, 2025. 

Maintain a list of actual voters from the General 

Election, and upon request, generate a printed list of the 

persons who voted following the election. The cost will be 

$25.00 setup fee plus .01 per name. 

If requested by the jurisdiction in writing within 60 days 

following the election, generate a listing of who voted in 

the jurisdiction. If requested, the cost will be $25.00 setup 

fee plus .01 per name. 

F. Voter Registration  

Supervise, administer and provide necessary facilities 

and forms for all regular voter registration sites. 

G. Voting Equipment  

Prior to tabulation of voted ballots, provide the La Junta 

School test ballots of the jurisdiction's ballot style(s) 

to allow for testing of electronic vote-counting 

equipment. 

Provide and operate the County's electronic vote-counting 

equipment. There will be no charge for the pre-election 

preventative maintenance on the electronic vote-counting 

equipment for this election cycle. 

Provide all necessary equipment, forms and supplies to 

conduct the election, including the County's electronic 

voting equipment. 

Prepare and run pre-election logic and accuracy testing in 

accordance with laws and the Rules. Provide necessary 4 5 



electronic voting equipment together with personnel and related 

computer equipment for pre-election logic and accuracy testing 

and Election Day needs. 

H. Train Election Judges  
Appoint and compensate a sufficient number of election judges 

for absentee mail-in ballots and VSPC’s, as required by law. 

Appoint, provide written materials, as required by law, train, 

and pay sufficient number of qualified election judges to 

adequately serve the number of electors anticipated to vote at 

the election. The election judges for the jurisdiction's 

election may be the same persons as are employed for the 

election held by other districts on the same day and at the 

same polling places. 

I. Ballot drop-off locations  
Provide a ballot box and seal at the designated drop-off 

locations) for the use by all county voters. Provide periodic 

business-day pick-up of the sealed ballot box containing voted 

ballots from all assigned locations, and provide a replacement 

empty ballot box and seal. 

J. Ballots  
Create the layout of the text of the ballot in a format that 

complies with law and is acceptable to the jurisdiction. 

Layout the text of the ballot in a format that complies 

with Title 1 and the Rules. 

Provide the layout and proof of the ballots to the 

Jurisdiction on or before September 5, 2025 or immediately 

upon receiving from printer in order to permit review, 

proofreading, and approval before the county authorizes the 

printing of the ballots. The jurisdiction shall return the 

ballots following review, proofreading, and approval one day 

after received from County Clerk. If the jurisdiction fails 

to provide approval by 2 days after received from Clerk, the 

content is to be considered approved. No changes to the 

certified content may be made without the express written 

approval of the county after the proof has been approved. 

Arrange for the printing, and have printed, all official 

ballots. In consultation with the jurisdiction, the County 

Clerk will order the number of ballots reasonably expected to 

be required to be printed. At the option of the County Clerk, 

the jurisdiction's proportional share of the actual cost of 



ballot printing and will be billed by the County Clerk to 

the jurisdiction. 

Negotiate an agreement for the printing and mailing 

services of the official ballots. 

Provide a copy of the ballot layout and the text of the 

official ballot to the designated election official for 

proofreading before authorization to begin printing of 

all ballots. 

K. Canvass  

Select and appoint a Board of Canvassers to canvass the 

votes...The County Clerk shall receive and canvass all 

votes and shall certify the result in the time and manner 

required by Title 1. Not applicable for the General 

Election. 

L. Results and Certification  

Certify the results of the jurisdiction's election within the 

time required by law and forthwith provide the jurisdiction 

with a copy of all election statements and certificates which 

are to be created under Title 1. 

Provide unofficial results of the election on election night 

by telephone or by facsimile transmittal upon request. 

Inspect voted ballots, count ballots and furnish the 

jurisdiction with unofficial results of the election. 

M. Ballot Retention  

Store all voted ballots for a minimum of 25 months, and all 

other materials required by law to be saved, in such a 

manner that they may be accessed by the jurisdiction, if 

necessary, to resolve any challenge or other legal questions 

that might arise regarding the election. 

N. Recount  

If a recount is called for, conduct a recount in 

accordance with applicable law. 

0. Costs  

Keep careful and accurate accounting of time, supplies, 

and salaries chargeable to the jurisdiction. 

Keep a careful and accurate accounting of time, supplies, 

printing costs and salaries attributable to the County's 

administration of the election for the jurisdiction. The 

jurisdiction's proportional share of actual costs shall 

be based on County expenditures relative to the election. 
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The County Clerk shall keep a careful and accurate accounting of 

all chargeable items to the jurisdiction and shall submit a 

statement of charges for costs incurred by the County and not 

billed directly to the jurisdiction by an outside vendor. The 

County Clerk shall charge the jurisdiction on a prorated basis 

based on the number of eligible voters within the county and the 

number of ballot issues and or items to be included on the 

ballots. 

The jurisdiction shall be charged its pro-rated share of 

election costs for any software programs used to count voted 

ballots as well as pre- and post-election maintenance and 

on-site technical personnel. 

P. Notice of Election  

The Clerk and Recorder shall publish notice of the election, 

as required by Title 1, and such publication shall satisfy 

the requirement for all political subdivision participating 

in the coordinated election...However, the jurisdiction shall 

post and/or publish any other legal notices required of the 

jurisdiction. 

Publish and post notice as directed in § 1-5-205, C.R.S. 

Publication by the County Clerk will be the in the La 

Junta Tribune Democrat and Rocky Ford Daily Gazette. 

Publication of legal notices concerning the Coordinated 

Election which are required to be published after 

certification of the ballot content to the county shall be 

the responsibility of the county, and billed at a pro-rated 

rate to each jurisdiction. 

The County Clerk shall publish and post the required legal 

notice pursuant to C.R.S. 1-5-205 for the jurisdictions 

ballot issues, ballot questions and/or candidates. 

Q. Drop-off Sites and Hours  

The County Clerk shall provide the ballot drop-off site 

located at the County Clerk's Office, County Courthouse, 13 

W. 3rd St., Room 210, La Junta and ballot drop boxes located 

and available during business hours of the Fowler City Clerk, 

the Rocky Ford City Clerk and will follow all applicable law 

and Rules including all requirements to attendance of the 

site. 

Provide a prominent location for a sealed ballot box in which 

all county voters may deposit their voted ballot. The ballot 

box must be available to voters from 7:00 a.m. to 7:00 p.m. on 

the day of the election. Provide constant supervision during 
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Business hours for the ballot box and ensure that the 

ballot box is never left unattended. Provide a secure, 

locked storage location for the ballot box during all non-

business hours. 

R. Property Owners  

Mail TABOR notices for active registered electors who do not 

reside within the county where the political subdivision is 

located. 

Obtain and deliver a certified copy of the property owners' 

list for the jurisdiction, (if deemed applicable), that has 

been reviewed against the voter registration records in the 

office of the County Clerk. 

Jurisdiction's Election Responsibilities 

A. Candidate Petition Process  

Petitions for nomination will be made available 

through jurisdiction office. 

The petition process for the jurisdiction shall be entirely 

the responsibility of the jurisdiction, and shall be done 

in compliance with applicable Colorado statutes, ordinances 

or other charter provisions. 

To do all tasks required by law concerning nomination of 

candidates by petition, including, but not limited to: 

Issue approval as to form, where appropriate, of nominating 

petitions; determine candidate eligibility; receive 

candidate's acceptance of nominations; accept notice of 

intent, petitions for nomination, and affidavits of 

circulators; verify signatures on nominated petitions; and 

hear any protests of the nominating petitions. 

B. Resolution  

Provide the County Clerk with a copy of the ordinance or 

resolution stating that the jurisdiction has adopted Title 1 

and that the jurisdiction will participate in the election. 

C. Write-In Candidates  

Accept affidavits of intent for write-in candidacy up 

until Friday, August 29, 2025. 

D. Forms  

Deliver all requests for mail-in ballots to the County for 

processing. Such requests shall be delivered or faxed daily 

to the County. 
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E. Costs  
The jurisdiction avers that it has sufficient funds available 

in its approved budget to pay its prorated election expenses 

for the election. 

The jurisdiction shall pay its pro-rated share of election 

costs for training, criminal background records checks and 

compensation of election judges and Canvas Board. 

F. Audio Recording 
Provide audio recording of the proper pronunciation of 

any candidates name certified to the Clerk & Recorder. 

G. Personnel  
Provide personnel to participate in and assist with ballot 

counting procedures. The jurisdiction shall participate in 

any electronic vote tabulating process. 

H. Ballot Certification  
Perform all responsibilities required to certify any 

candidate or initiative petition to the ballot. 

Certify the ballot content to the County Clerk and Recorder 

by 3:00 pm on Friday, September 5, 2025. Ballot content shall 

be provided electronically as a Microsoft Word Document. 

Certify the candidate, if applicable, and the list of ballot 

issues and/or ballot questions by email (with receipt 

confirmed by the County Election Department) in Microsoft Word 

format along with a paper copy not later than Friday September 

5, 2025. The ballot content must be certified in the order in 

which it will appear on the ballot in English. The certified 

list of candidates, ballot issues and/or ballot questions 

shall be final and the County will not be responsible for 

making any changes after the certification. 

Provide the Clerk, in typewritten form via e-mail, 

jurisdiction's ballot questions, the certification of 

candidate order for the ballot, amendment notice pursuant 

to TABOR, pro/con statements pursuant to TABOR. 

Submit a copy of the list of candidates, ballot issues or 

questions and the titles and summaries of each such issue 

and question to the County Clerk via email or electronic 

format exactly as such list is to be printed on the ballot 

pages no later than Friday, September 5, 2025. 

Determine the ballot title and text. Submit the English text by 

e-mail to lscott@oterogov.org and submit a printed text copy of 

the file in English on 8-1/2 x 11 paper, printed on one side 

only, in readable format. This submission may not be changed by 
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the jurisdiction following submission to the County Clerk without 

special written dispensation from the County Clerk, which 

dispensation may be withheld for any or no reason, and shall be 

provided to the County Clerk on or before September 5, 2025. 

Establish the order of names and questions for the 

jurisdiction's portion of the ballot and submit to the County 

Clerk in final form. The ballot content, including a list of 

candidates, ballot title, and text must be certified to the 

County Clerk no later than September 5, 2025. 

I. Equipment Testing  

Prepare, hand-count, and deliver to the County Clerk, the 

required test deck of ballots for testing the electronic vote 

counting equipment. Participate in logic and accuracy test on a 

date to be determined. Not applicable in General Election. 

J. Ballot Proofing  

The County will provide the layout and proof of the ballots to 

the jurisdiction as soon after as possible following 

certification of ballot content on September 5, 2025 in order 

to permit review, proofreading, and approval before the County 

authorizes the printing of the ballots. The jurisdiction shall 

return the ballots following review, proofreading, and 

approval the following day of receipt. If the jurisdiction 

fails to provide approval by the following day of receipt, the 

content is to be considered approved. No changes to the 

certified content may be made without the express written 

approval of the County after the proof has been approved. 

The jurisdiction will be allowed to make corrections on the 

ballot proof...but changes must be received by the next day 

following the day received from the clerk. 

Within one day of receipt, proofread the layout and the test 

of the jurisdiction's portion of the official ballots before 

authorizing the printing of all ballots. 

Proof the layout and text of any official ballot before authorizing 

the printing of such ballot via signature approval to the County 

Clerk. 

K. Publication  

Call and Notice: At least 90 days before a regular nonpartisan 
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election, the jurisdiction shall make one publication of a notice 

of the election. The notice shall state which offices will be voted 

upon at the election, where petitions for nomination may be obtained 

and deadlines for submitting the petitions to the designated 

election official. 

The jurisdiction shall publish and post notice of election 

pursuant to §1-5-205(1), C.R.S. and included the information 

regarding the walk-in location address for application or 

return of mail-in ballots. 

Publication of legal notices concerning jurisdiction's election 

which are to be published prior to certification of the ballot 

content to the County, shall be the responsibility of the 

jurisdiction. A copy of such published legal notice shall be 

submitted to the County for its records. 

L. Cancelling Election  

Carry out all action necessary for cancellation of an election 

including notice pursuant to §1-5-208, C.R.S., and pay any costs 

incurred by the County Clerk within 30 days of receipt of an 

invoice setting forth the costs of the canceled election pursuant 

to §1-5-208(5), C.R.S. 

In the event of the cancellation of the election, the 

jurisdiction agrees to pay its proportionate share of the actual 

costs incurred prior to the county's receipt of notice of said 

cancellation, with the jurisdiction's share of such actual costs 

to be determined. 

If the jurisdiction resolves not to hold the election, then 

written notice shall be delivered to the County Clerk 

immediately. If the jurisdiction cancels the election, it shall 

pay the County Clerk its actual costs relating to the election, 

which may include costs incurred both before and after receipt of 

the jurisdiction's notice of cancellation. The jurisdiction shall 

provide notice by publication of cancellation of the election and 

a copy of such notice shall be posted at the office of the 

jurisdiction and in the office of the County Clerk. 

If the jurisdiction cancels the election before its TABOR 

information is due to the County and prior to the County Clerk 

incurring expenses for the printing of the ballots the 

jurisdiction shall not be obligated for any expense. 
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M.Verifying Address Library 

The jurisdiction will verify by signed copy, a list of all voter 
addresses in their jurisdiction. The Clerk will provide a list of 

all known voter addresses in the jurisdiction. This will be 
provided at the same time that the ballot is sent for proofing by 
the jurisdiction. The jurisdiction will send a signed copy back 
by e-mail within 1 day. If more time is needed the jurisdiction 
will call and make arrangements.  

 

TABOR Notice—Jurisdiction's Responsibilities 

A. Notice  

Provide the County Clerk with a copy of the ordinance or 

resolution stating that the jurisdiction will participate in the 

coordinated mailing of the TABOR Notice. 

B. Text  

The jurisdiction shall be solely responsible for it preparation, 

accuracy, and the language contained therein, and shall submit 

such notice, including pro and con summaries and fiscal 

information, to the Clerk and Recorder by no later than 

September 22, 2025. 

Certify a final and exact text and summary of comments concerning 

its ballot issues and/or ballot questions, along with the 

required fiscal information on diskette or email (with receipt 

confirmed) in Microsoft Word and with a paper copy, not later 

than September 22, 2025. The certified text, summary of comments 

and fiscal information shall be final and the County will not be 

responsible for making any changes after the certification. 

The jurisdiction is responsible for the process of receiving 

written comments relating to ballot allot questions and 

summarizing such comments. 

The process of receiving written comments and summarizing 

such comments, as required by Section 20 of Article X and 

Colorado Revises Statutes, shall be solely the responsibility 

of the jurisdiction. 

The jurisdiction shall certify a final and exact summary of 

comments concerning its ballot issues to the County no later 

than September 22, 2025, for Section 20, Article X, of the 

Colorado Constitution and Colorado Revised Statutes 1-7-094 in 

written form and on a CD in Microsoft Word format or e-mail in 

Microsoft Word format. 
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Draft its notice for each ballot issue. Ballot questions (as 

defined in Title 1) are not required by TABOR, Title 1 or the 
Rules to appear in its notice and will be included at the 
jurisdiction's sole discretion. Such notice shall consist of 

the following: a title, full text, pro and con summaries each 500 
words or less, fiscal information required by TABOR, and such 

other information as required by Title 1. The jurisdiction shall 
have sole responsibility for drafting its notice in accordance 

with TABOR, Title 1, and the Rules. Submit such notice to the 
County Clerk no later than September 22, 2025 via email or CD 

format. 

 

C. Payment  

Remit payment to the County within 30 days of billing for the 

prorated cost of all costs relating to the printing and mailing 

of the TABOR Notices package. 

TABOR Notice—County Clerk's Responsibilities. 

A. Compiling the Notice 

Include the text, and provide a proof as written and in the order 

submitted of the TABOR Notice. Coordinate and mail the TABOR Notice 

package in the time frame as required by law. 

Print information in the TABOR Notice exactly as such information 

is submitted by the jurisdiction. Determine how to order notices 

from participating jurisdictions in the TABOR Notice; however, 

materials supplied by the jurisdiction shall be kept together as 

a group and shall remain in the order submitted by the 

jurisdiction. 

B. Mailing the Notice 

Determine the least cost method for mailing the TABOR notice 

package. Nothing herein shall preclude the County from sending the 

TABOR notice or notice package to persons other than electors of 

the jurisdiction if such transmittal arises from the County's 

efforts to mail the TABOR Notice package at the least cost. 

Mail the TABOR Notice as required by Title 1 and the Rules. The 

TABOR Notice shall be produced and mailed by third class standard 

postage carrier route sort. Nothing shall preclude the County 

Clerk from sending the TABOR Notice to persons other than electors 

of the jurisdiction if doing so arises from the County Clerk's 

efforts to ail the Notice at least cost under the Rules. No other 

notice shall be mailed. 
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Mail the TABOR Notice in accordance with time deadlines mandated 

by Title 1 and Rules. The County Clerk shall not be responsible 

for failure to meet TABOR mailing requirements if the 

jurisdiction does not submit its notice by the deadlines and in 

the form required. 

C. Costs 

Keep a careful and accurate accounting of time, supplies, 

printing costs and salaries attributable to the County's TABOR 

Notice services for the jurisdiction. The jurisdiction's 

proportional share of actual costs shall be based on the County's 

expenditures relative to the 2019 TABOR Notice. 

TABOR Costs 

TABOR Notice costs will be billed for printing based on the number 

of pages consumed by the jurisdiction. TABOR mailing costs will be 

based on the number of active registered voter households in the 

jurisdiction. 

The jurisdiction shall pay its pro-rated share of the costs to 

produce and mail the TABOR Notice. The jurisdiction's share of 

costs shall be based upon the percentage of households in which 

an "active" registered voter resides who is an eligible elector 

of the jurisdiction, the number of ballot issues, and the number 

of pages and partial pages used within the TABOR Notice for the 

jurisdiction's notice, in accordance with the formula set forth 

in the attachment with the invoice, and incorporated into this 

Agreement; provided, however, that a jurisdiction's pro-rated 

share shall be based upon the total number of households within 

County and not merely the number of households within such 

jurisdiction.  

Calculating Elections Costs 

The jurisdiction shall reimburse the County for its prorated 

share of the actual costs of the election.  Such proration shall 

be made based upon a formula of “accumulated active voters” 

within each entity participating in the election.  The prorated 

actual costs shall include those expenses permitted by state law 

including, but not limited to, the cost of temporary labor, part-

time labor, overtime, postage, equipment delivery, extraordinary 

equipment rental, printing, legal publications, mailing, 

materials, signage, election worker expenses and other costs.  

Actual cost may include charges for extraordinary ballot question 

length if length results in increased printing costs.  For the 

election it is estimated that the costs to the jurisdiction will 

be approximately $2.00 per active registered voter within the 

jurisdiction.  This is an estimate only.  There may be additional 
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factors, for example anticipated voter turnout that may affect 

this cost estimate. 

 

The jurisdiction agrees to pay its proportionate share of all 

costs of the election.  Proportionate share shall be determined 

by dividing the estimated number of eligible electors from all 

other political subdivisions participating in the election and 

multiplying the percentage so determined by the per elector cost 

determined by the election.  The estimated number of eligible 

electors within the jurisdiction is figured by number of active 

voters on Election Day.  The estimated number of eligible 

electors within the county is 10,959.  The Clerk shall bill the 

jurisdiction providing an itemized invoice for the jurisdiction’s 

proportionate cost of conducting the coordinated election. 

The County shall determine the cost allocation for each 

jurisdiction participating in the Coordinated Election.  The 

jurisdiction shall reimburse the County for such election costs 

that are solely that of the jurisdiction and costs allocated to 

the jurisdiction.  

IN WITNESS WHEREOF, the Parties hereto have signed this Agreement 

to be effective as of the date first written above. 

 

City of Rocky Ford, CO:  

_________________________________ 

Attest: _________________________ 

 

Otero County Clerk & Recorder: 

_________________________________ 

 

Attest: _________________________ 
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